<Insert Company Name>
<Insert company address details>

ABN: <Insert company ABN>

Job Description
Chef 
Aim

· To assist in establishing an efficient working kitchen and restaurant environment in which staff and customers feel welcome, appreciated and valued, through the provision of high standard food, delivered fresh and efficiently.
Reporting

· Reporting directly to <insert supervisor’s name>
Responsibilities

· Ensure that the work flow in the kitchen occurs in an orderly and timely fashion and that staff carry out their specified duties

· Ensure that the cooking and service of food is according to both the restaurant and the public health standards of quality and service 
· Organise the rostering of kitchen staff in conjunction with management
· Organise the training and instruction of staff and management in the preparation of all of the dishes that comprise the menu as required and maintain written menu details
· Ensure that all deliveries are checked for quality and correctness on delivery
· Ensure that the storage of produce and the cleanliness of the kitchen are in line with the restaurant and the public health standards. 

· Assist in the planning and operation of the menu in conjunction with management on an ongoing basis
· Coordinate weekly stock take

· Order stock and supplies as required in conjunction with management

· Ensure  staff standards of dress and grooming are maintained as specified

· Ensure personal grooming standards are maintained as specified 

· Maintain work safety practices with regards to both staff and customers
· The Occupational Health & Safety Policy must be adhered to in the workplace. Drugs and alcohol are prohibited  within working hours

· Arrange breaks for staff in relation to the workflow of the kitchen and restaurant
· Maintain the time sheet book ensuring staff sign on and off where applicable 
Acceptance of job description
I have read and understand the information included in this job description. I understand what my aim, responsibilities and duties will be.  I accept this job description as a condition of employment with <Insert company name>.
_________________




_________________

Employee






Date


